
Supervising Faculty: Service Learning Authorization Form  1001 

Date In:
Target Date Out:
Actual Date Out:

Name (Learning Partner): Phone Number:

Referring Agency:

Vehicle Year: Vehicle Make:

Vehicle Model: License Plate #:

DTE Client
Mileage In: Mileage Out:

Vehicle Identification Number (VIN):

Cost

$0

Name (Print) Phone

Supplied ByCostDescriptionQty

Total Parts Savings to Learning Partner

Description of Work

Educational Purpose:

Parts and Materials

Northern Virginia Community College
Drive to Employment Program
3001 North Beauregard Street, Alexandria, VA 22311

Phone: 703-323-2357 Fax 703-813-1525

Signature

Total Labor Cost to Learning Partner
Total Labor Savings to Learning Partner*

I have read and agree to all terms and conditions described on the other side of this Service Learning Authorization Form.
Approval for Automotive Work & Supplies:

Total Parts Cost to Drive to Employment
Total Parts Cost to Learning Partner

Date

Total Parts and Labor Savings to Learning Partner:
*Estimated labor savings based upon an hourly rate of $85.  Actual costs may vary. 



Drive to Employment Service Learning Authorization  
 
 

Please read the following and indicate your agreement on the other side of this form: 
 
 

1. I am the legal owner of the vehicle described on the front of this authorization form, 
or I am authorized by the owner to have it driven, inspected, and serviced. 
 

2. I understand that Northern Virginia Community College (NOVA) is an educational 
institution and that “Drive to Employment” provides service learning activities.  Any 
benefit to me is secondary to the need for student learning. 
 

3. I agree to hold the Commonwealth of Virginia, NOVA, “Drive to Employment,” 
related personnel, partners, and students, harmless for related services. 
 

4. I understand that the “Drive to Employment” service learning program operates on a 
college class schedule and vehicle service may take multiple visits.   
 

5. I authorize NOVA student technicians to inspect, drive, and work on my vehicle as 
necessary, understanding they are not experienced automobile technicians.   
 

6. I agree to notify “Drive to Employment” personnel as soon as possible of any concern 
arising from work performed on my vehicle.  I acknowledge that NOVA is not in 
business to perform automobile repairs and cannot guarantee any service.  
   

7. I certify that the vehicle described on this authorization form is legally registered and 
insured as required by law and can be lawfully driven on public roads by authorized 
program personnel for testing and repair verification purposes.  
 

8. I understand that NOVA is not responsible for theft or loss related to my vehicle or its 
contents while on campus.  I will secure or remove valuables as necessary. 
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