On-Site Assessment Form
Contact information
	Organization Name:
	

	Contact Person Name/Title:
	

	Address:
	

	City:
	

	State/Zip:
	

	Phone:
	

	Fax:
	

	Email:
	

	Website:
	



Organization Type
Top of Form
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Adult Education
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Faith Based
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Middle School
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Alternative Education
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For Profit
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Non-Profit
 MACROBUTTON HTMLDirect [image: image7.png]



College/University
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Government
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Technical/Vocational
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Elementary School
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High School
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Youth Based
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 Other










Issue(s) Addressed (check all that apply)
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Advocacy
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Environmental Sustainability
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Immigration/Naturalization
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Agriculture
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Food Security
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Labor/Employment Development
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 Animal Welfare
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Global Issues
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Law/Legal Services
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Arts & Culture
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Health – Aging & Hospice Care
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Media
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Community/Econ Dev.
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Health – Chronic Disease
	 MACROBUTTON HTMLDirect [image: image28.png]



Poverty
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Community Gardening 
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Health – Community Wellness
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Public Safety
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Conflict Resolution/Peace & Justice
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Health – MACROBUTTON HTMLDirect  



 Mental Wellness
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Transportation
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Education - (early childhood)                
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Health – Nutrition
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Social Services 
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Education - (K-6)

	[image: image39.png]


Health –Physical Fitness
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Technology
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Education - (middle school)
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Health – Policy & Practices
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Violence Prevention
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Education - (high school)
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Health – Public Health  
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 MACROBUTTON HTMLDirect 
Voter Registration
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Education/Youth (After/Before Sch.)
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Health –Substance Abuse
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Women’s Rights Issues
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Education (Literacy)


	 MACROBUTTON HTMLDirect [image: image51.png]



HIV/AIDS
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Youth Development/Programming
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Education (Mathematics)
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Homelessness
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Youth – Foster Care
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Education (Physical Education)
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Housing
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Other: 


On-Site Assessment Form

Bottom of Form

Logistics
	How will students check in at site?
	

	How will students track hours at the site?
	

	Do students meet with site supervisor prior to starting?
	

	Are students provided with a work space?
	

	Will students be asked to bring anything with them? 
	

	Will students be asked to buy anything? If so, will they be reimbursed?
	

	Will students be working under supervision?
	

	Will students be working at alternate sites?
	

	What are required or students prior to starting? Fingerprinting? Background checks?

Who pays for this?
	

	Who should site contact in case of emergency?
	

	Who should university contact in case of emergency?
	

	Will students be asked to drive for this placement? (Please see footnote 1). 
	



Risk Identification and Tour of Site

	Does the site provide a safety orientation?
	

	Is there adequate parking for students? 
	

	Will students be working in a high crime area?
	

	Will students be interacting with individuals who have a criminal background or a history or physical violence?
	

	Will learning site request emergency contact information for students? 
	

	Will student be required to work alone at night (between 6pm and 8pm?)
	

	Is learning site home based? (Please see footnote 2).
	

	Are exits clearly marked? 
	

	Is there an emergency evacuation plan? 
	

	Is there any damage to site that may create a hazard for students?
	


On-Site Assessment Form

	Does the learning site carry liability insurance? Any other insurance? 
	

	Document and discuss any risks involved with this learning site.
	



Privacy and Evaluations
	Are students allowed to take pictures or videos? 
	

	Will students be asked to sign a confidentiality waiver?
	

	Will there be evaluations required? By whom?
	


Service-Learning Agreement/ Learning Plan / Orientation

	Discussed and reviewed service-learning agreement.
	  

	Discussed and reviewed learning plan.
	

	Discussed what should be included in an onsite orientation for students.
	



Learning Site Representative Signature: ____________________________ Date: ________
Title:
  __________________________________________________________

University Representative Signature: _____________________________Date:__________
Title:
  __________________________________________________________
Footnotes:

1. Discuss any driving requirements with university risk manager.  

2. Home-based learning sites should have a separate attachment specifying where meetings with students should take place (ie: a public location or on campus).
3. Learning sites should have orientations for all student volunteers going over items discussed in the site checklist.
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